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The Bay Learning Trust 

Our Trust 



Morecambe Bay Academy 

Our Vision and Values 
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  Essential Desirable 

Qualifica-
tions 

  

  
Educated to level 3 or above  
(A level or equivalent) 
 
Maths & English GCSE at grade C or 
above (or equivalent). 

  
Evidence of continuous professional  
development, including SBM qualification 
 
Relevant professional qualification at level 
4 or above (e.g. finance, management etc.) 
A recognised accounting qualification  
(e.g. AAT) 

 
IT qualification. 
  

Relevant 
Experience, 
Skills and 

Knowledge 

  
Experience of financial planning, budget  
setting, monitoring and reporting 
 

Experience in the use of financial  
management systems 
 

High level administrative and organisation 
Skills 
 

Must be proactive and able to use I 
Initiative 
A proven ability to problem-solve and 
achieve results 
 

Excellent written and verbal  
communication skills 
 

Competence in the use of Microsoft  
Packages 
 

The ability to work independently and to  
a high level of accuracy 
 

Experience of working successfully and 
co-operatively as a member of a team 
 

Calm, confident and approachable  
attitude when dealing with all situations 

The ability to manage own and others’ 

workloads appropriately, with the  

enthusiasm, stamina and passion to  

enthuse and motivate others; also to  

prioritise, evaluate and manage all areas 

of responsibility and accountability. 
  

  

  
Knowledge of accounting concepts and 
principles, including Charities SORP 
 
Experience of HR procedures and 
knowledge of employment legislation 
Management of teams 
 
Knowledge and understanding of payroll 
Processes 

 
Knowledge of education funding 

 
Experience in the completion of financial 
Returns 
 
Knowledge and understanding of VAT 
Guidelines 

 
Experience of developing, implementing, 
monitoring and reviewing policies 
 
Project management experience 
 
Knowledge of Health & Safety legislation 
Experience of public sector procurement. 
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